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ELA Component of NJGPA CBT 2024
ELA Component of NJGPA

Using the Test Administrator Script

The administration script in this document will be used for all units of the English Language Arts (ELA)
component of NJGPA. The script must be used with the Spring 2024 Test Administration Manual. On the first
read through, Test Administrators (TAs) are required to adhere to this script for administering the ELA
component of NJGPA. Read word-for-word the bold instructions in each “Say” box to students. Do not
modify or paraphrase the wording in the “Say” boxes. Some of the “Say” boxes are outlined with a dashed
line and should only be read aloud if they are applicable to the students testing. Some directions may differ
slightly by unit and are noted within the administration script. Text that is outside the “Say” boxes includes
directions for TAs to follow and should not be read to students.

ELA Component of NJGPA Testing Times and Materials — All Units

Unit Unit Testing Time Required Materials Start Time | Stop Time
Unit 1 90 minutes e Student testing tickets
e Pencils

e Scratch paper
e Headphones

Unit 2 90 minutes e Student testing tickets
e Pencils

e Scratch paper

e Headphones

Before students can begin testing, the test session must be started in PearsonAccess". Additionally, the unit
must be unlocked (refer to Section 4.2 of the Spring 2024 Test Administrator Manual for more information).
Speak to your School Test Coordinator (STC) to determine who will complete these two tasks prior to testing.
TAs must make sure all testing devices are turned on and have the TestNav app open. Make sure all testing
devices display the Sign-In screen as shown under the Checking Audio section. Make sure headphones are
plugged in for all students and do an audio check prior to launching TestNav.

It is critical to ensure that students have the appropriate accessibility features and accommodations prior to
testing. To verify student accessibility features and accommodations, reach out to your STC. Refer to
Section 6.1 and Section 6.2 _of the Spring 2024 Test Administrator Manual for further instructions on how to
check accessibility features and accommodations.
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ELA Component of NJGPA CBT 2024
Test Administrator Script

Instructions for Preparing to Test

CKaKute: | Ceroana ol npoiiaete KOMMNOHEHT BbINYCKHO atTecTauum «English Language Arts»
(«AHrnuiickaa cnoBecHOCTb»).

Ha Bawem cTone He A,0MKHO 6bITb HUKAKNX Hepa3peLleHHbIX 3/IeKTPOHHbIX YCTPOMCTB,
KpoMe YCTPOICTBa ANA TECTUPOBAHUA. 3aNpeLLEHO COBEPLLATb 3BOHKU, OTNPABAATb
TeKcToBble coobweHus, potorpaduposatb u Noab3oBaTbca UHTEpHeTOM. Ecam y Bac
ceiyac ecTb ¢ co60ii KakMe-1Mb0 HepaspelUeHHble 3/IeKTPOHHbIe YCTPOICTBA, BKIOYas
cotoBble TenedoHbl 1 ycTpoicTea Bluetooth (HaywHUKKM nan MUKpodOHbI), BbIKAIOUUTE
MX U nogHUMHUTE PyKy. Ecamn Bo Bpema TecTupoBaHua y Bac 6yayT o6Hapy»KeHbl
HepaspelleHHble 3/1eKTPOHHbIE YCTPOICTBA, Balll TECT MOXKET BbITb He 3aCUUTaH.

If a student raises their hand, collect the electronic device (or follow the school/district policy) and store it
until testing for all students has been completed and all secure materials have been collected. Certain
electronic devices may be allowed for accommodation purposes only during testing. Please contact your STC
immediately if there are questions regarding electronic devices.

Checking Audio (for all Students)

CKaxkure: Y6eautecb, UTO HayLUHUKKU NOAKAOUEHDI, U HageHbTe UX. Ha akpaHe nog KHONKoM
«Sign In» («BoiiTn») Haxoautca ccbinka «Test Audio» («MposepuTtb 3B8yK)». Mpoiigurte
no ccbliiKe, YTo6bl y6eauUTbCA, UTO y Bac B HAayLWHUKAX eCTb 3BYK, U OTperynupyinre
rPOMKOCTb 4,0 KOMPOPTHOrO YpOoBHA. Bbl MOXKeTe peryanposaTb F[POMKOCTb Nnocse
Hayana TecTa.

A screenshot of the Test Audio function is provided. TAs should assist students with audio adjustments as
needed.

TestNav
New Jersey
Username
Password @
=) Test Audio
¢ Practice Tests
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Instructions for Logging in

CKaXKure: MNoxkanyiicta, cobatopaiite TUWLNHY, NOKA A pa3galo Bam TecToBble 6unertbl, 6ymary gnn
3aMeTOK 1 Aapyrve matepuanbl. He Bxogute B cuctemy, NOKa sl He CKaXKy BamM 3TO
caenatb.

Distribute testing tickets, scratch paper, pencils, and approved accessibility and accommodations tools, if
needed, for certain students.

CKaXKure: Tenepb NOCMOTPUTE HA CBOW TECTOBbIA 6uneT n ybegutecb, UTo Ha HEM YKa3aHbl Balle
uma u pamunusa. MogHMMmUTe pyKy, ecnn y Bac HeT 6unera.

STUDENT TESTING TICKET

Student: SAMPLE STUDENT
State ID#: 1234567890
Session: Sample Session

Date of Birth:  2010-01 01
Test: ELA Graduation Proficiency

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access
the test on the device. Please wait for the instructions from the test monitor before proceeding.

Select New Jersey in the TestNav Application.
Username: 1111111111 Password: ab1111
(OPTIONAL) Local Testing Device ID:

If a student has the wrong ticket, provide the correct student testing ticket to the student. If the correct
student testing ticket is missing, contact your STC.

CKakure: Tenepb BBegUTE CBOE MMA N0/1b30BaTeNA, KAK HANMCAHO B HUXKHEW YacTu Balwlero
6bunera.

(Maysa.)

3aTrem BBegUTe NapoJib, YKa3aHHbI B Bawem bunere.
(Maysa.)

Tenepb Bbi6epuTe KHOMKY «Sign In» («BoiTn»).

(Maysa.)

CKaxkure: Haliaute cBOe MMA B NPaBOM BEPXHEM yI/ly 3KpaHa. Ecau Bbl BugUTE He Bawe ums,
noaHumute pykKy. Tenepb Bbl J,0/1XKHbI HAXOAUTbLCA Ha 3KpaHe «Available Tests»
(«QocTynHble TecTbi»). HaxkmuTe KHoNKy «Start» («HauaTtb») ana Pasgena ___ (yKaxute
HoMep moayAns). Bbl 4OMKHDBI yBUAETb 3KpaH «Welcome» («406po noxkanosatb»).

Circulate throughout the room to make sure all students have successfully logged in. Retype the username
and password for a student, if necessary. Passwords are not case-sensitive. If any students do not see their
correct name on the login screen, close TestNav, reopen it, and log the students back in with the correct
student testing ticket.
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Instructions for Administering Each Unit

CKa)ure:

Bbi6epute none «Start Test Now» («HauaTb TecT ceituac») B LeHTpe 3KpaHa. Cnegyiite
33 MHOM, NOKAa A YNTAIO YKa3aHMA Ha IKpaHe. Bo3mMOoKHO, Bam npuaeTcsa Ucnosib3oBatb
nonocy NPoKpyTKM cnpasa, 4Tobbl cnefoBaTb 3a MHOM. He HaXkumaiiTe KHONKy «Start
Section» («HauaTb pasaen»), NOKa A He CKaXKy Bam 3TO caenatb.

CeroaHsa Bbl npoigeTte moaynib (yKarKuTe Homep Mmoay1sa) KOMMNOHEHTA BbiMYyCKHOWM
atrectauum «English Language Arts» («AHFrIMINCKas CIOBECHOCTbY).

MpounTaiiTe KaxKAabl OTPLIBOK U BONPOC. 3aTem cnepyiiTe MHCTPYKLMUAM, YTOGDI
OTBETUTb Ha KaxKAblii Bonpoc. Ha oanH U3 BONPOCoB Bac NONPOCAT HanucaTb OTBeT.
BBeauTe CBOI OTBET B COOTBETCTBYIOLLEE MOJIe Ha 3KpaHe. Bam 6yaeTt npepocraBneHo
B[OCTAaTOYHO mMmecTa Ana oTeeTa. Ecam Baw oTBeT A4/IMHHEE OTBEAEHHOrO MecTa, NOABUTCA
No/10ca NPOKPYTKKU. Bbl CMOXKeTe UCNO0/1b30BaTb NOJIOCY MPOKPYTKYU, UTO6bI
NpocmoTpeTb Becb oTBeT. OLLEHUBAIOTCA TONbKO OTBETbI, BBEAEHHbIE B Nose.

Ecnu Bbl He 3HaeTe oTBeTa Ha BOMPOC, Bbl MOXeTe AOGBBMTb €ro B 3aK1agku un HGPEVITM
K cnepyowemy sonpocy. Ecnm Bbl 3aKOHUMUTE paHblue, Bbl CMOXKeTe MPOCMOTPETb CBOU
OTBETbl U Teé BOMNPOCbI, KOTOpPbIE Bbl AOG&BMIWI B 3aK/Z1aAKWN.

CKa)kure:

ITO KOHeLl, YKa3aHMi1 Ha Baliem 3KpaHe. He npoaonikaiite, NOKa BamM He CKaXKyT 3TO
caenatb.

HeKkoTtopble cnosa uau ¢pasbl MoryT 6bITb NOAUYEPKHYTbI. ECn Bbl BUgUTE
noayepKHyTble c10Ba Uan ¢ppasbl, Bbl MOXKeETe OTKPbITb CCbIJIKY, 4TO6bl 0TO6Pa3nTb
BCNAbIBAIOLMIA rNOCCapuii, B KOTOPOM Bbl HailgeTe onpeaeneHue cnosa unu ¢pasol.

MogHMMUTE PYKY, €CAKN BO BPEMA TECTUPOBAHMUA Y Bac BOSHUMKHYT Kakue-nnbo
TPYAHOCTYU C YCTPOICTBOM ANA TECTUPOBAHUA, U A NOMOry Bam. fl He CMOry NOMOYb Bam
C BONpocamu TecTa Win C OHNAH-UHCTPYMEHTaMM BO BPEMA TecTa.

Kak To/IbKO Bbl NpoBepuTe CBOIO paboTy, NOAHUMUTE PYKY, U A NONPOLLY BaC BbIATU U3
TecTa. 3aTem A 3a6epy Ball TecToBbIli 6unet n 6ymary ana sametok. Mocne Bbixoga us
TecTa Bbl He CMOKEeTe CHOBA BOWMTU B CUCTEMY.

Read from Option A, B, or C based on local policy (contact your STC with any questions).

CKa)kure:

BapuaHT A:

Mocne Toro, Kak Bbl BbIWAU U3 TECTa, NOCUAUTE TUXO, MOKA HEe 3aKOHUYUTCA MOAYb.

BapwuaHT B:

Mocne Toro, Kak Bbl BbIWAU U3 TECTA, A paspeLly Bam BbIATK U3 Knacca.

BapuaHTt C:

Mocne Toro, Kak Bbl BbILWIN U3 TECTA, Bbl MOXKETE NOYUTATb KHUTY MAK Apyrue
paspelleHHble MmaTepuanbl, NOKa He 3aKOHYUTCA MOAY/b.

CKa)kure:

EcTb BOnpochbi?
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ELA Component of NJGPA CBT 2024

Answer any questions.

Instructions for Starting the Test

CKaxkuTe: | MpokpytuTe A0 KOHLA 3KPaHa.

(Maysa.)

BbiGepuTe KHOMKY «Start Section» («Hauatb pasgen»).
(Maysa.)

Tenepb Bbl BOWAU B TECT.

Pause to make sure all students are in the correct unit.

Regular time:

CKaXkuTe: | Ha BbinonHenue storo moayna y sac 6yaet 90 muHyT. Al coobuty Bam, Koraa y Bac byaer | '
ocTaBaTtbca 10 MUMHYT A0 OKOHYaHUA TecTa. |

Tenepb Bbl MOXKeTe HayaTb pabory.

For extended time students only:

If students are testing with extended time accommodations, it may be necessary to adjust the amount of
time students will have to complete this unit. Refer to the students’ accommodations.

CKa)'I'(MTe: BapVIaHT A:

Ha BbinonHeHue atoro mMmoaynay sac GVAET yaca. A COOGLU,V Bam, Korga y sac
GVAeT OCTaBaTbCA MUHYT 00 OKOHYaHUA TecCTa. Tenepb Bbl MOXeTe HavyaTb
pab6ory.

BapwuaHT B:

Ha BbinosHeHUe 3TOro MogyNa Bbl MOXKeTe NOTPATUTb CTOJIbKO BPEMEHU, CKONIbKO Bam
Heo6xoaMMO, BNIOTb A0 KOHL,A yuebHOro aHa. fl coobly Bam, Koraa y Bac ocTaHeTcs
MUHYT. Tenepb Bbl MOXKeTe HauaTb paborTy.

Write the starting time and stopping time in the timing box (Figure 2.0 of the Spring 2024 Test Administrator
Manual, Timing Box Example). Actively proctor while students are testing:

¢ Redirect students as necessary (Section 2.9.1).

e |f technology issues occur during testing, assist students as needed. Follow the protocol in Section
4.3, as applicable, if any technology issues cause a disruption.

e Assist students in logging out of TestNav as they complete the unit (Section 4.4).

¢ Collect test materials as students complete testing (Section 2.10).

e |f students have questions about an item, tell them, “Do the best you can.” (Section 2.8)

e If students indicate that a test item is not functioning appropriately, refer to Section 4.3.1.

¢ Ensure that any absent students are locked out of the unit.
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Instructions for Taking a Break during Testing

The following are permitted during test administration at the discretion of the TA:

One stretch break of up to three minutes is allowed for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a stretch break.
Individual restroom breaks are allowed during testing (do not adjust stop time except for students
who have frequent breaks in accordance with row 2f of Table 2, Administrative Considerations, in
the AF&A Manual which is available at the New Jersey Assessments Resource Center, located

under Educator Resources > Test Administration Resources).

TAs must adhere to the following security measures:

Students must be supervised at all times during breaks.

Student screens must not be visible to other students.

Students are not permitted to talk to each other during testing or during breaks.

Students are not permitted to use unauthorized electronic devices, play games, or engage in
activities that may compromise the validity of the test.

If taking a three-minute stand-and-stretch break during the unit:

o o I
CKaxkuTe: | Noxanyiicra, npekpatute TECTUPOBAHMUE W 3aKPOIATE MM BbIKNIOUNTE SKPaH. Mbi I
I

caenaem TPeXMUHYTHbIM NepepbiB € Pa3sMUHKOW. Pa3roBopbl 3anpeLueHbl.

CKa)XuTte: | Tenepb Bbl moXKeTe BO306HOBUTL TECTUPOBaHUe. i

Instructions for When 10 Minutes of Unit Time Remain

When 10 minutes of unit time remain (Note: Do not read the following text to students with an extended
time accommodation.):

CKaXkuTe: | Y Bac ocranocb 10 MuHyT. !

Continue to actively proctor while students are testing.
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Instructions for Ending the Unit

When the unit time is finished, read the following (optional) “Say” box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after the students submit
their final answers. Do not have students log out of TestNav. For the next unit, start at “Find your name...” at
the end of the Instructions for Logging In section.

CKa)ure:

Mpekpawaem paboty. Bpema TeCTMpoBaHUA UCTEKNO.

Bbi6epuTe pacKpbiBatowweeca MeHio «Review» («MpocmoTp») B neBom BepxHem yray
Tecra.

B meHI0 «MpocmoTp» NPOKpyTUTE CTpaHULy BHU3 1 BbibepuTe «End of Section»
(«KoHey, pasgenan).

HaxmuTte KHonKy «Submit Final Answers» («OTnpaBUTb OKOHUYATe/IbHble OTBETbIY).
Ha)XmuTte KHOMNKy «Yes» («[a»), utobbl BbITU U3 MmogynAa.

Ceifuac A cobepy Bawm TectoBble 6uneTbl U 6ymary anA 3ameToK.

Circulate throughout the room to make sure all students have successfully logged off. To log off, select the
“User dropdown menu” at the top right corner and select “Sign out of TestNav.” Then, collect student testing
tickets and scratch paper.

e Ensure all students are in Completed status for the unit in PearsonAccess"*at the end of the unit.
e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If more than one unit is being administered on the same day, allow students to take a short break (e.g.,
restroom break or stretch break) or an extended break (e.g., lunch). Once students have returned and are
seated, read the appropriate script to move on to the next unit.
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